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1. O0mue MoJI0KEHHH

1.1. Hacrosimee IlonoxeHnue pa3paboTaHO B COOTBETCTBHH C HEHCTBYIOIIUM
3aKOHOJATeNbCTBOM Poccuiickoit Menepanuu U onpejessieT 0COOEHHOCTH MOPSIKa
HampaBJieHus] B CIyXeOHble KOMaHIUPOBKU KaK Ha Tepputopuu Poccuu, Tak W Ha
TEPPUTOPUH HMHOCTPAaHHBIX rocyaapcTB paborHukoB MAVK «JlBoper; KymbTyphl
«Hckpa», (nanee — Opranuzaius).

1.2. CnyxebHas KOMaHMPOBKa — M0€31Ka PAOOTHHKA MO PACTIOPSIKEHHIO Py-
KoBoauTenss OpraHusallMy Ha OIpPENeTeHHBIH CPOK s BBINOJHEHHS CIIyKeGHOro
TIOPYYEHHs] BHE MeCTa IIOCTOSTHHOM paboTHl.

1.3. Hacrosiuee Ilonoxenue pacrpoctpaHseTcs Ha Bcex padorHukos Opra-
HHM3alluy, BKIIOYas TUPEKTopa.

1.4. K ciry>xeOHBIM KOMaHIUPOBKAM HE OTHOCSITCS:

— cuyxeOHble Moe3IKH pabOTHHKOB, JO/KHOCTHBIE OOS3aHHOCTH KOTOPBIX
IIpeAnoaraloT pazbe3IHOH XapakTep pabOTHI, €ClIi HHOE He MPeayCMOTPEHO JIO-
KalbHbIMH WM HOPMaTHBHO-ITPABOBBIMH aKTaAMH;

— T0e3/IKi pabOTHHMKOB, HAalPaBJICHHbIC Ha Pa3BHUTHE W PEAIM3AIMIO TBOpYE-
CKHUX IJIaHOB KOJUIEKTUBOB U €T0 YYaCTHHKOB;

— MOE3/IKA B MECTHOCTb, OTKy/a pabOTHHK O YCIOBHSM TPAHCIIOPTHOIO CO-
Ob1eHHs M XapaKTepy paboThI KMeeT BOSMOKHOCTE €XKe/IHEBHO BO3BPAIAThCA K Me-
CTOXKHTENILCTBY;

— BBIE3/IBI 110 JTUYHBIM BompocaM (0e3 MpOU3BOACTBEHHOM HEOOXOIHUMOCTH,
COOTBETCTBYIOIIETO IOrOBOPa HJIM BHI30BA MIPUTIIAIIAIOIIEH CTOPOHEI);

— MOCTyIUIeHHEe Ha y4eby M oOyueHHe Ha 3a04HBIX OTHAENEHHSAX 0Opa3oBa-

TeJIbHBIX YUPEXACHUH BBICIIErO W JOMOJHUTEIEHOTO IPohecCHOHATEHOTO 00pa3o-
BaHUS.

2. Cpok H pekHM KOMaHIHPOBKH
2.1. Cpok koMaHIMPOBKH paGOTHHKOB ONpeensercs: pykosoauTenem Opra-

HHU3alM C y4eTOM 00beMa, CIONKHOCTH H JPYTUX O0COOEHHOCTEl ciykeGHOro mopy-
YEHHS.



2.2. @aKkTUYECKHH CpOK MpeObIBaHUs B MECT€ KOMaHIUPOBKH OINPENeIsAeTCs
T10 NIPOE3/IHBIM JOKYMEHTaM, CIaHHBIM B OyXTanTepHIo.

2.3. JlHeM BbI€37a B KOMAHIHUPOBKY CUMTAETCs JaTa OTIpaBlieHHs I10€3/1a,
camoJieTa, aBTo0yca MIIM JPYTOro TPAHCIOPTHOTO CPEJCTBA OT MeCTa MOCTOSHHOH
paboTEl KOMAHAMPOBAHHOTO, a JHEM MNpHe3Ja — Jara NPUOBITHS TPaHCHIOPTHOrO
CpencTBa B MECTO MIOCTOSTHHOM paboTsl. [Ipu oTnpaBieHun TPaHCHIOPTHOIO CPEICTBA
10 24 4acoB BKJIIOUMTENIBHO JHEM OThe3da B KOMAHIHMPOBKY CUMTAOTCH TEKYIIHE
cyTkH, a ¢ 00 yacoB ¥ NO37Hee — MOCIEYIOLINE CYTKH.

B ciydae ecid CTaHIMs, IPUCTaHb WM a9PONOPT HAXOAATCS 33 YEPTOH Hace-
JIEHHOTO IIYHKTa, yYUTBIBAaeTCA BpeMs, HeoOXoaumoe ISl Tpoe3/ia 1O CTaHLUH, IIpH-
CTAaHU WIN a3pONopTa. AHAIOTHYIHO ONpeeNseTcs JeHb IpHe3/ia pabOTHHKA B MECTO
MOCTOSIHHOM PaboTHI.

2.4. SIBka pabOTHHKa Ha paboTy B JIeHb BBI€3/la B KOMAHAUPOBKY MM B JI€Hb
TpHe3ia U3 KOMaHIHPOBKH PELIAeTCs 10 JOTOBOPEHHOCTH ¢ AupekTopom OpraHusa-
LI1H.

2.5. Ha paboTHHKa, HAXOAIIErocs B KOMaHINPOBKE, PACIIPOCTPAHAIOTCS pe-
’KAM pabovero BpeMeHH ¥ IIpaBuila pacropsKa NpeInpusiTus, yIpexK IeHns, Oprany-
3alliH, B KOTOPOE OH KOMaHJAHPOBAH.

2.6. B cinyuae HACTYIUIEHHS B TEPUOJ KOMaHIMPOBKH BPEMEHHOM HETpyJo-
CIIOCOOHOCTH PabOTHHK 00s3aH He3aMeTUTENBHO YBEIOMUTh O TAKMX OOCTOSITElNb-
cTBax paboTonmarens.

BpeMeHHass HETPYIOCIIOCOOHOCT KOMaHIMPOBAaHHOIO pabOTHHKA, & TaKKe
HEBO3MOXKHOCTH 10 COCTOSTHHIO 3[I0POBBSI BEPHYTHCS K MECTY IMOCTOAHHOTO JKHUTEIb-
CTBa IOJIEXKAT yJOCTOBEPEHHIO Hajjexalle oGOpMIIEHHBIMH JIOKyMEHTaMU COOT-
BETCTBYIOIIMX TOCYJAPCTBEHHBIX (MyHHIHNANbHBIX) JHOO MHBIX MEIHLMHCKHX
yUIpEeKIEHHM, MMEIONIHX JIMIEH3HI0 (CepTUGHKAIMIO) Ha OKa3aHHe MEIMIIMHCKHX
yCIyT. 3a MepHo/i BpEMEHHOM HETPYJOCHIOCOOHOCTH KOMaHANPOBAHHOMY PabOTHHKY
BBIITAYMBAETCSA Ha OOLIMX OCHOBAHHUSX MOCOOKE 10 BPEMEHHOH HETPYI0CIIOCOOHO-
cTH. JIHM BpeMeHHO# HeTPY10CIOCOOHOCTH He BKIIIOYAIOTCS B CPOK KOMaH/IMPOBKH.

3. JlokymeHTaabHOe odopMIiIeHHe cayKeOHOH KOMAHIHPOBKH

3.1. OcHOBaHMEM Ul HanpaBjIeHHus PaOOTHHKA B CIIYKEOHYIO KOMaHIUPOBKY
SBIIETCS M3JaHHBIM pabOTHHKOM KaJpOBOW CITy)KOBI MpHKa3 O HAlpaBIEHHH B KO-
MaHIUPOBKY B COOTBETCTBHH ¢ (opmoit Ne T-9, yTBepaeHHOH NOCTaHOBICHHEM
I'ockomcrata Poccum ot 5 suBapst 2004 r. Ne 1.

B mpuka3ze ykaspIBaeTcs LeJb KOMaHAHPOBKH H CPOKH.

3.2. Uudopmarus 0 KOMaHTHPOBAHUK pabOTHHKA BHOCUTCS B JKypHAJl peru-
cTpali pabOTHUKOB, BLIOBIBAIOLINX B KOMaH/IUPOBKY.

4. KomanaupoBOYHbIE PACXOAbI



4.1. Cpennuii 3apaboToK 3a BpeMs HaXOXIeHHs paboTHUKA B KOMaHIHPOBKE
COXpaHsieTCsl 3a Bce pabouue JHH HeNenu 1o rpaduKy, YCTAaHOBIEHHOMY IO MECTY
IIOCTOSIHHOM pabOTEI.

4.2. PaboTHMKY, HalIpaBIEeHHOMY B KOMaHHPOBKY Kak BHYTpH Poccum, Tak u
3a €€ IPe/IeIIbl, BO3MEINAIOTCS CIEeAYIOLIHE PACXO/IBI:

— Ha IIpOe3]] 10 MecTa Ha3HaYeHUs U 00paTHO;

— CYyTOYHEIE;

— I10 HaiMy >XHJIOTO TTIOMEILIEHHUS;

— (haKTHUIECKH IIPOU3BE/ICHHbIE C Pa3spelleH s WK BeoMa paboToaaTens u
AOKYMEHTaJIBHO IOATBEP)KACHHBIE IIeJIEBBIE PACXOIBI.

4.3. 3a Kax/plil IeHb HAXOXAEHHS B KOMAaHIMPOBKE, BKJIHOYAs BBIXOJHBIE H
Hepaboure Mpa3IHUYHBIE THH, @ TAKKE 32 JHU HAXOXKIEHHUs B IIyTH, B TOM YHCIIE 3a
BpEMsl BEIHYXK/IEHHOW OCTAHOBKH B ITyTH, pa0OTHHKY BBITLIAYMBAIOTCS CYTOYHEIE.

Ecii paGoTHUK MOKET eXeJHEBHO BO3BPAIIATHCS JOMOM, TO CyTOYHBIE He
BBIILIAYHUBAIOTCAI.

Jis KOMaHJMpOBOK O TePpPUTOPHUH POCCHM CyTOYHBIE YCTAHABIMBAIOTCS B
pasmepe 100 (Cto) pyOiei.

4.4. Pacxofipl 10 TIpoe3/ly K MecTy KOMaHMPOBKH M 06PATHO K MECTY ITOCTO-
SIHHOM pabOThI BO3MEIMIAIOTCS KOMaHAUPOBAHHOMY PaGOTHHKY B pa3Mepe CTOHMOCTH
Npoes3ta BO3MYIIHbIM, XKEJIE3HOJOPOXHBIM, BOJHBIM U aBTOMOGHIIBHBIM TPaHCIIOP-
TOM OOIIEr0 MOJIL30BAHHSA, BKIIOUAs CTPAXOBBIE IUIATEXH 110 TOCYNaPCTBEHHOMY
00s13aTENBHOMY CTPAXOBAHMIO MACCAXXHMPOB HA TPAHCIIOPTE, OMIATY YCIYT IO Mpej-
BapUTENIbHON MPOJAAXKE MPOE3THBIX OWUJIETOB, PACXO/bl HA TOJB30BAHHE B MOE3/AX
ITOCTEJIbHBIMH NMPUHAIEKHOCTIMH.

4.5. Pacxo/pl B CBA3H ¢ BO3BpallleHHEM KOMaHIMPOBAHHBIM PaGOTHHKOM G-
JieTa Ha I0€3]], CaMOJIeT WK JAPYroe TPAaHCHOPTHOE CPEICTBO MOTYT OBITH BO3Melle-
HbI C paspeleHus aAupexTopa OpraHu3alMy TONBKO IO YB@XKUTEIBHBIM IPHYHHAM
(pewrerue 06 OTMeHe KOMaHIMPOBKH, OT3IB M3 KOMAHIMPOBKH, GOJIE3HB) [IPH HAIK-
4YHMH JOKYMEHTA, MIOATBEPIKAAIOIIEr0 TaKHe PACXO/IbI.

4.6. PaboTHuKy BO3MEIIArOTCS (haKTHYECKHE PACXOJIBI O OPOHHPOBAHHMIO W
HalMy JKHJIOTO TIOMEIIEHHS, TIOITBEPKICHHbIE COOTBETCTBYIOIMMH JOKYMEHTAMH,
HO He 6onee 700 (Cembcot) pyOieit 3a CyTKH.

Pacxonpl mo HaliMy XMIIOTO TOMEILNEHHsS] BO3MEIIAIOTCS 33 KaXIble CYTKH
HaxOXIEHUsA B IYHKTE CIY)XeOHOH KOMAaHIMPOBKH CO JHS IPUOBITHS KOMAHIHPO-
BaHHOI'O B MYHKT HA3HAYEHHS H 110 JeHb BbI€3/a U3 HETO.

4.7. 3a BpeMs 3aJiep)KKH B IyTH (€3 yBa)KUTEJbHBIX NPUYMH PaGOTHHKY He
BBIIIAYHBAIOTCS 3apaboTHas IiaTa, CyTOYHBIC, a TAKXKe HE BO3MEIIAIOTCS PACXO/IbI
10 HalMY JKHJIOTO MOMEIEHHS U APYTHE PACXO/IBL.

S. IlnaTa 3a paGoTy B BBIXOJHbIE AHH B KOMAHAHPOBKY



5.1. Eciu paGoTHHK Bble3kaeT B KOMaHIHPOBKY B Hepabouuil (BBIXOIHOIA,
Npa3JHAYHbIH) J€Hb, TO N€Hb OTOBITHS CUYUTAETCSA IIEPBBIM JHEM KOMaHIMPOBKH,
orUtaTta 3a KOTOPBIM MPEJIOCTaBIIeTCsl B COOTBETCTBHU co cratkeit 153 Tpymosoro
Konekca P®@, 10 ecTh Kak 3a paboTy B BBIXOJHOH WM HepabOYMil MpasaHAYHBIA
JeHb.

AHAJIOTHYHO peIaeTcsi BOIPOC B ciydae Npuesja pabOTHHKA W3 KOMaHJIHU-
POBKH B HepabouHii (BBIXOIHOM, pa3qHHYHEIN) JEHb.

5.2. Pabora B BBIXOJHOM WK HepaOOYMil MPa3qHUYHBINA JeHb OIIA4MBAETCS
He MEHee YeM B JIBOMHOM pa3Mepe B COOTBETCTBUH cO cTarheil 153 Tpymosoro ko-
nexkca P®. KoHkpeTHble pa3sMepsl OMIaThl pabOTHI B BBIXOAHOW WM HepabOumid
NpasAHAYHBINA J€Hb MOTYT YCTaHABIUBATHCS KOJUIEKTUBHBIM JIOTOBOPOM, JIOKAIBLHEIM
HOPMaTHBHBIM aKTOM, TPHHMMAEMbIM C YYETOM MHEHHS IIPECTABUTEIFHOTO OpraHa
pabOTHHUKOB, TPYIOBBIM JIOTOBOPOM. IIpH 3TOM M0 KenaHuio paboTHHKA, paboTaBIe-
IO B BBIXOJHOW HJIM HEPAaOOUMH Ipa3JHUYHBIH JIeHb, €My MOXET OBITh MpeI0CTaBIIeH
JpyTol NeHb OoTAbIXa. B 3TOM ciyuae paGoTa B BBIXOJHOM WIIH HepaboOuuMii mpasji-
HUYHBIH JIEHb OIJIAYMBAETCAd B OJMHAPHOM pa3Mepe, a JeHb OTIbIXa OIIaTe He MOJ-
TEeXKHT.

6. 'apaHTHH NpH HaNpaBJieHHH PAGOTHUKOB B C.1yKeGHbIe KOMAHIHPOBKH

6.1. Ha ocroBanmu cratem 167 Tpymooro xonexca P® npu HanpaBieHHH
paboTHuHKa B CiTyeOHYI0O KOMAaHIHPOBKY, a TAK)XKE BO BpeMs HaXOXk/eHUS paboOTHHKA
B IIyTH K MECTy KOMaHIHUPOBaHMS (M3 MeCTa KOMaHAMPOBAaHHS) My TapaHTHPYIOTCS
COXpaHeHHe MecTa paboTel (JODKHOCTH) U CpeHEro 3apaboTKa, a TAKKe BO3Mellle-
HHE PacXOJIOB, CBA3AHHEIX CO CIIy)KeOHOH KOMaHHPOBKOA.

6.2. B ciyyae HanpapieHHs pabOTHHKA-COBMECTHTEINS B KOMaHIMPOBKY OI-
HOBPEMEHHO 110 OCHOBHOM paboTe W paboTe, BEIMONHAEMOM Ha YCIOBHUAX COBMECTH-
TeJIbCTBA, CPEAHUA 3apabOTOK coxpaHsercs y oboux paborojareneil, a BozMmellae-
MBI€ PacXO/ibl MO0 KOMaHAHPOBKE BO3/IAraloTCs Ha paboTomaTeNs Mo MECTY OCHOBHOM
paboTEl, eI HHOE He YKa3aHo B npukase T-9.

7. Ilopsiaok npeacTaB/jeHHsl OTYETHOCTH, CBSI3AHHOI ¢ HANpaBJIeHHeM PaGoT-
HHKOB B ¢/1y’ke0Hble KOMaHIHPOBKH

7.1. B Teyenue Tpex paboumx JHell co JHS BO3BpALIEHHUs U3 CTyXKeOHOH KO-
MaHJIMPOBKU PabOTHUK 00s3aH NpPEACTAaBHTH B OYXTalITEPHIO aBaHCOBHIH oT4eT 00
M3PacXoJ0BaHHBIX UM CYMMaXx.

BMecTe ¢ aBaHCOBBIM OTYETOM TIEpEfalOTCs B GyXIranTepHio JOKYMEHTHI (B
OpUTHHAJE), MOATBEPXKIAIOIINE pa3sMep MPOM3BEIEHHBIX PAcXOfIOB, C yKa3aHHEeM
opMbl MX OMIATHl (HATMYHBIMH, YEKOM, KPEIUTHOH KapTOH, Ge3HATMUHBIM IIepe-
pacuerom). Ilpu 3apyGexHbIX KOMaHIMPOBKAaX K OTYETY MPHUIATAETCH KCEPOKOIHS
OTMETOK B 3arpaHMYHOM TTacIopTe.



7.2. K aBaHCOBOMY OTYeTy IPHIIAraroTCsl CIAEAYIOIIHE JOKYMEHTEI:

— KOIIMU HArpaJHbIX JOKYMEHTOB (JIMIJIOMOB, TPaMOTHI U T.I1.)

— JOKYMEHTBI, IOATBEPKAAOIIHE PACXObI [T0 HAWMY JXKUJIOTO ITOMEIEHHUS,

7.3. Ilpx HempenCTaBNeHHH JOKYMEHTOB, [OATBEPKAAIONMIMX OMIATY Pacxo-
JI0B 110 HAaMy JKHJIOIO MMOMELIEHHs, CyMMBI TaKOH OIUIAThl BO3MELIAIOTCS B pa3Me-
pax, yCTaHOBJIEHHBIX ITYHKTOM 4.6 HacTosiero [TomoxeHus.

7.4. 1lpu HempeACTaBICHHH NOKYMEHTOB, MOATBEPXKIAMOIIMX PAaCcXObl HAa
Npoe3z 10 MeCTa Ha3Ha4YeHHsl U 00paTHO, €CIIU YKa3aHHBIE PacXOsl IIPOU3BOIMIMCH
pabOTHHKOM JIMYHO, PACXOABI BO3MEILAIOTCS B pa3Mepe CTOMMOCTH IIpoe3ja JI0 Me-
CTa KOMaHIMPOBKHM M OOpaTHO B IUTALKAPTHOM BaroHe MJIM CTOMMOCTH aBHabHieTa
3KOHOM-KJiacca.

7.5. OcTaToK NEeHEXHBIX CPECTB CBBIIIE CYMMEI, MCIIOJIb30BAHHOM COTIACHO
4BaHCOBOMY OTHYETY, IOJUIEXKHUT BO3BPAILICHUIO PaOOTHIKOM B KACCY B TOM BajloTe, B
KOTOPOH OBLI BbIaH aBaHC, He NMO3HEe TpeX pabouux AHel mocyie BO3BPAILIEHHs U3
KOMaHJIUPOBKH.

7.6. B ciiy4ae HeBO3BpallleHHs: pabOTHHKOM OCTAaTKa CPefICTB B CPOK, ONPe/Ie-
JNIEHHBIA B IyHKTe 7.5 HacTosmiero TTonoxeHus], COOTBETCTBYIONAsA CyMMa BO3Mella-
€TCA IyTeM YyJCp)KaHHs U3 3apabOTHOH TIaThl PabOTHHKA C YYETOM IIpEAeNIbHOM
CYMMBI yepKaHMs, YCTaHOBIIEHHOH cTaTheil 138 Tpynosoro komexca PO.

7.7. He noznHee Tpex pabo4ymx JHei Co IHs BO3BPAILEHHs M3 CIyKeOHOI Ko-
MaHJIUPOBKH PaOOTHHK 0053aH MOATOTOBHTH H IPEACTABHTH IOJKHOCTHOMY JIHILY,
NPUHSBIIEMY PEIICHHE O KOMaHAUPOBAHKH, OTYET O MPOJETaHHON UM paboTe 160
00 y4acTuu B MEPONIPHATHH, Ha KOTOPOE OH GBIT KOMAaHIHPOBAH.

PaboTHHKOM, KOMaHIUPOBAaHHBIM /ISl BBIOJHEHHS ONpeNeeHHbIX 3a/a4, K
OTYETY O KOMaHJMPOBKE MPHUIIAratOTCS OPUTHHAIBI JIU00 KCEPOKONHH JIOKYMEHTOB,
MOJTyYEHHBIX UM WK IOAITMCAHHBIX U BPYYEHHBIX UM OT MeHH OpraHu3aiiyy.

PabOTHHKOM, KOMaHIMPOBAHHBIM ISl YYACTHS B KAKOM-JTHO0 MEpOIPHSTHH,
K OTYETy O KOMaHIMPOBKE [IPUIIAraroTCs MONyYeHHble UM KaK YYaCTHUKOM Mepo-
NPHATHS MaTEPUAITBL.
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MPUKA3
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«0 BBeaeHUN «MMONOXKEHMA O KOMAHAMPOBKaX»

B cooteetcTBMM C Hopmamu TpyaoBoro kopekca Poccwiickoit ®depepaummn B Lensix obecnedeHms
€AWHOro NnopsAka opraHn3alMK CyxebHbIX KOMaHAUPOBOK Ha TeppuTopuu Poccuitckon deaepalmum 1 3a
ee npeaenamu pabotHukos MAYK «/[lsopel, KynbTypbl «Mckpa»,

MPUKA3bIBALO:

1. YTBepauTb lMonoxeHue o koMaHaupoBkax MAYK «[iBopel KynbTypbl «Mckpa» ¢ ero npu-
noxeHusamu (aanee — Monoxenwe).

2. BHectu B feitcteue Monoxenune c «01» mioHs 2019 ropa.

3. Pasmectutb, yTBepxaeHHoe [MonoxeHne, Ha caiite yupexaeHus «MAYK «[lBOpeL Kynb-
Typbl «Uckpa» www. Iskradk.ru B cpok Ao «01» uioHs 2019 ropa.

4. YCTaHOBUTb, YTO NOArOTOBKOM NPUKA30B O KOMAHAMPOBaHWM, 0hOPMIEHMEM KOMaHAMPO-
. BOYHbIX YAOCTOBEPEHUIA, UX PErUCTpaLMeil U XpaHEHWEM 3aHUMAETCs CeLManucT no Kazapam yupe-
MASHUS.

OunpekTop C.M. KyapsiBueBa




